ITEMPO System Software Update Users Guide (May 2013)

Step 1:   Access the ITEMPO System via the BOL website (https://secure.bol.navy.mil/menu.aspx ). 
Step 2:  Select NavPers Legacy & ITEMPO; which is located in the middle of the BOL Application Menu.  
Step 3:  Choose from any of the following options at the bottom of the main ITEMPO screen:

Option 1: BSO Reporting Compliance Scorecard (Provides access to specific BSO Reporting Compliance Scorecard)
Option 2: BSO Non-Compliant UICs (Provides access to those UICs within the BSO that are non-compliant for the current month)  
Option 3: PERSTEMPO Negative Reporting (Provides capability to report individuals in a UIC that did not have PERSTEMPO event for the current month)

OPTION 1
BSO Reporting Compliance Scorecard

Step 1: Select “BSO Reporting Compliance Scorecard”
Step 2: Check the box beside the BSO you are authorized to access 
Step 3: Press “Proceed” to review the selected scorecard

OPTION 2
BSO Non-Compliant UICs

Step 1: Select “BSO Non-Compliant UICs (Current Month)”
Step 2:  Select a BSO that you are authorized to access. 
Step 3: Click on the VIEW BSO button for a list of UICs within the BSO that are non-compliant.
or
Step 2a: Select an SMC within a BSO.  
Step 3: Click on the VIEW SMC button for a list of UICs within the SMC that are non-compliant.



OPTION 3
PERSTEMPO Negative Reporting

Step 1: Select:  “PERSTEMPO Negative Reporting”
Step 2: To report a UIC that has had no PERSTEMPO events for the current month, type in a UIC within your BSO, or that you have been given permission to view.
Step 3: Click on the "View UIC" button. One of the following will appear:
· If the UIC is within your access rights and is non-compliant, the next screen will allow you to certify – on next screen click the “Certify” button.
· If the UIC is compliant, a message box will read “UIC COMPLIANT”.  No further action is required.
· If the UIC is not in the database, a message box will inform you of an “INVALID UIC”. 
· If the UIC has no active members onboard, a message box will read “NO PERSONNEL ASSIGNED TO UIC”.
· If the UIC is not within your access rights, a message box will read “UIC IS NOT WITHIN YOUR BSO”.


How to get permission to view a secondary BSO

Step 1: Contact the ITEMPO Helpdesk at perstempohd@navy.mil 
Step 2: Provide the Help Desk with the following information in the e-mail:
· Your name, phone number and e-mail address
· Your current BSO and/or UIC 
· The BSO or UIC for which you are requesting access (secondary BSO)
· Justification for access
Step 3: The Help Desk will contact the secondary BSO and request access on your behalf.  The Help Desk will contact you on the status of your request once the primary BSO has made a determination on your request.

For questions concerning the reporting of PERSTEMPO or the ITEMPO System

Any questions concerning access can be answered by contacting the ITEMPO help desk at (901) 874-4717, option 1 (DSN: 882-4717, option 1) or email perstempohd@navy.mil .
