FORMAT FOR REPORTING ACCOMPLISHMENTS

(related to Management Control)

Title of Accomplishment: Provide a title for the accomplishment.  Use the title from the source document if available.

Description of Accomplishment: Provide a brief narrative summary describing the accomplishment and its scope; i.e. local, area wide, service wide, etc.  

Point of Contact: The name, telephone number, and e-mail address of a point of contact.

