[bookmark: _GoBack]READINESS INFORMATION SYSTEM
USER GUIDE


This guide is not intended to be all encompassing.  If you need additional information concerning ARIS refer to the Readiness Information System Manual (RISMAN).

Detailed information regarding access and sign on procedures to ARIS are covered on the Accessing ARIS page.

· System Messages 
· Abbreviations used in RIS 
· ARIS Menu
· Activity Information (“D” Series) 
· Activity Manning Information (“A” Series) 
· Billets Authorized (BA) Information (“C” Series) 
· Composite, MCA, SSC Manning Information (“B” Series) 
· Display Of Personnel Data Changes (“F” Series) 
· Excesses (“K” Series) 
· Female Manning (“W” Series) 
· Manning Readiness Information (“UR” Series) 
· MCA Requisition (“GH” Series) 
· Multi-Task Query (X001) 
· NEC Information (“I” Series) 
· Personnel Information (“P” Series) 
· Other Files 



[bookmark: messages]System Messages:  ARIS is designed to alert users to problems such as invalid parameters, unauthorized inquiries, systems errors and procedures.  The applicable messages will appear on your screen.  Systems messages include the following:

	Message
	Action/Explanation

	“No record found”
	Parameters did not describe records on file.  Check correctness of parameters.

	“Invalid” (Parameter name)
	Refer to standard parameters listing.

	“Incorrect MCA for your TYCOM”
	Not privileged to this MCA’s data

	“PRI-3 inquires cannot be entered from this terminal”
	This terminal not on access list for requesting PRI-3 inquiries.

	“Parameters accepted”
	PRI-3 inquiry parameters have been accepted and saved at EPMAC for later off-line processing.

	“Invalid key word or comma missing or misplaced”
	Parameters not spelled correctly or parameters not in correct format – reenter correctly.

	“Invalid parameters -reenter”
	Inquiry parameters are invalid for one of the above reasons – reenter with correct parameters.



[bookmark: abbreviations]
Abbreviations used in RIS:  Standard abbreviations, parameters and edits listed below are some commonly used abbreviations:

	Abbreviation
	Parameter
	Edit

	ACC
	ACC
	Accounting Category Code

	ADSD
	---
	Active Duty Service Date

	ARC
	ARC
	Activity Readiness Code

	ATC
	---
	Area/Type/City Code (refer to Enlisted Transfer Manual, CH.25)

	BA
	BA
	Billets Authorized

	BR/CL
	---
	Branch Class Code

	CMP
	CMP
	Composite Code (1=shore – Surface/Air; 3=Sea – Surface/Air;4=Sea – Sub)

	COB
	---
	Current on Board Total

	DNEC
	---
	Distribution Community Navy Enlisted Classification Code

	EAOS/EXT
	---
	Expiration of Active Obligated Service and Extensions

	EDA
	---
	Estimated Date of Arrival

	EDL
	---
	Estimated Date of Loss

	GRP
	GRP
	Group Code (1=Closed Loop/Transitory NECs; 3=Rating; 4=Closed Loop/Transitory (TARS); 5=Rating (TARS)

	MCA
	MCA
	Manning Control Authority (B=NMPC; L=LANTFLT; P=PACFLT; R=COMNAVRESFOR; M=Mobilization Account; Y=Officer Only Account)

	NEC
	NEC
	Navy Enlisted Classification Code

	NMP
	NMP
	Navy Manning Plan

	NSL
	---
	Navy Strength Loss

	OB
	OB
	On Board Strength Count

	Pn
	Pn
	Month Total Calculations

	PDEP
	---
	Primary Dependents

	PNEC
	---
	Primary NEC

	POB
	POB
	Projected On-board Total

	PRD
	---
	Projected Rotation Date

	RCN
	RCN
	Rate Code

	RCR
	RCR
	Rate Control Rule

	REQ
	REQ
	Parameter used to display requisition data.

	RQN
	---
	Requisition number/number of personnel required.

	SEC
	---
	Security

	SDCD
	---
	Sea Duty Commencement Date

	SHDCD
	---
	Shore Duty Commencement Date

	SSC
	SSC
	Sea/Shore Code (1=Shore Duty; 2=Sea Duty; 3=Overseas Shore Duty (Sea Duty Credit); 4= Non-rotated Sea Duty; 5=Neutral Duty (Sea Duty Credit); 6=Preferred Overseas (Shore Duty Credit), Shore Duty; 7=Partial Sea credit; 8=Double Sea credit.

	TGC
	TGC
	Type Commander Grouping Code

	TUP
	TUP
	Takeup month

	UIC
	UIC
	Unit Identification Code

	XO
	XO
	Other extensions (number of months)

	XS
	XS
	School extensions (number of months)

	For a complete listing of abbreviations, parameters and edits, please consult the RISMAN



[bookmark: menu]
ARIS Menu:  The ARIS Menu is a user-friendly program, which allows the user to select transactions, and prompts [image: ]the user to enter required/optional parameters.  From a blank ARIS screen, type “MENU”.


Type the number corresponding to the menu selection at the prompt.  Use <F8> for more menu options, <F7> to page back and <F3> to exit the menu.



[bookmark: D]Activity Information (“D” Series):  “D” series files display various activity data including activity manning and BA totals and addresses for each activity.   This file is updated daily, HOWEVER, the current on board and BA totals in this file are updated monthly.

Commonly used parameters are:

	D001,UIC*****
	Displays activity data for a specific UIC from the Navy activity status file.

	D002,MCA*,ATC***
	Displays one line of data for each activity within the specific ATC requested.



For other possible parameters refer to the RISMAN.

[bookmark: A]
Activity Manning Information (“A” Series):  “A” series displays rating information regarding BA, NMP, POB, and M + 1 for individual activity.  The file is updated daily.

Commonly used parameters are:

	A001,MCA*,UIC*****,RCN****
	Displays manning information for one rating in an activity.

	A005,MCA*,UIC*****
	Displays manning data on all ratings and closed loop NECs for a particular UIC.



For other possible parameters refer to the RISMAN.



[bookmark: C]Billets Authorized (BA) Information (“C” Series):  “C” series displays BA data for each rating of an activity within an MCA.  This file is updated daily.

Commonly used parameters are:

	C001,MCA*,UIC*****
	Displays billet information for all RCNs within an activity.

	C001,MCA*,UIC*****,RCN****
	Displays billet information for a RCN within an activity.



For other possible parameters refer to the RISMAN.



[bookmark: B]Composite, MCA, SSC Manning Information (“B” Series):  “B” series displays billets authorized information for each rating/NEC, summarized within MCA, composite, ARC and Sea/Shore Code.  This file is updated daily.

Commonly used parameters are:

	B001,MCA*,RCN****
	Displays manning information for rating within an MCA.

	B002,MCA*,RCN****
	Displays by paygrade, various levels of manning totals and percentages.



For other possible parameters refer to the RISMAN.

[bookmark: F]
Display Of Personnel Data Changes (“F” Series):  “F” series displays personnel data changes (i.e., PRD, Rate, etc.) from the Navy Enlisted System (NES). This file is updated daily.

Commonly used parameters are:

	F001,MCA*,UIC*****
	Displays all personnel data change records for a specific UIC.

	F001,MCA*,UIC*****,RCN****
	Displays all personnel data change records for a given RCN within a specific UIC.



To view TAR personnel only, place a comma after the RCN and enter the parameter TARS.



[bookmark: K]Excesses (“K” Series):  “K” series displays all personnel excesses by activity for a specific rating/NEC.  This file is updated approximately every two weeks, normally the Monday following a weekend requisition cycle update.

Commonly used parameters are:

	K001,MCA*,RCN****
	Displays data on personnel excesses for any combination ARC, TGC, TYP, SSC, CMP, and ATC within a specific rating.



Note: Data comes from the requisition excess file and is as of the date of the current requisition.

For other possible parameters refer to the RISMAN.



[bookmark: W]Female Manning (“W” Series):  “W” series displays female BA, CAP (female current capacity), POB, MOB, data for a Rating/Closed Loop NEC within an activity and MCA; or summarized by MCA, Composite, ARC or SSC.  This file is updated daily.

Commonly used parameters are:

	W001,MCA*,CMP*
	Displays listings of all activities with female personnel authorized on board, providing statistical information of females current on board and female P-9 projected on board.



For other possible parameters refer to the RISMAN.

[bookmark: UR]
Manning Readiness Information (“UR” Series):  “UR” series displays Readiness Information by Rating/Closed Loop NEC within an activity and/or within an operational level, based on SORTS mission essential ratings. This file is updated daily.

Commonly used parameters are:

	UR01,MCA*,UIC*****
	Displays Fleet Readiness information by rating for a selected activity.

	UR02,MCA*,UIC*****
	Displays Fleet Readiness information by operational category (Mission Area) for a selected activity.

	UR10,MCA*,UIC*****,LEVEL*,POB**
	Displays the overall readiness level of an activity, the Mission areas that are deficient and the numbers they are deficient.



For other possible parameters refer to the RISMAN.



[bookmark: GH]MCA Requisition (“GH” Series):  “GH” series displays the MCA Requisition by rating or Closed Loop NEC in priority order.  This file is updated approximately every two weeks following a requisition cycle update.  Requisition filled indicators are added daily.

Commonly used parameters are:

	GH02
	Displays all requisition data for specific rating/Closed Loop NEC within an MCA, composite and group.

	Note: Entering “GH02” without any parameters as shown above brings up a screen which allows the user to input optional parameters.




For other possible parameters refer to the RISMAN.



[bookmark: X001]Multi-Task Query (X001):  X001 is a multi-task query.  This will consecutively display the A001, H001, F001 and P002 for an RCN within an activity.

The required parameter is:

	X001,MCA*,UIC*****,RCN****
	To scroll from one file to the next, you must use the PF1 key.



For details concerning the above files, refer to the RISMAN.

[bookmark: I]
NEC Information (“I” Series):  “I” series displays NEC requirements and manning by activity. This file is updated weekly.

Commonly used parameter is:

	I001,MCA*,UIC*****
	Displays in various formats, data from the NEC billet/body file.



For other possible parameters refer to the RISMAN.



[bookmark: P]Personnel Information (“P” Series):  “P” series displays basic Navy Enlisted System (NES) record for individuals.  This file is updated daily.

Commonly used parameters are:

	P001,SSN********* 
	Displays EDVR Mini-master.

	P002,UIC*****,RCN****
	Displays a basic record and remarks for individuals for an RCN, RCN groups within a specific UIC.

	P003,UIC*****,RCN****
	Displays a basic record for individuals for an RCN, RCN range or RCN group within a specific UIC.

	P004,UIC*****
	Displays personnel with NECs within a rating for specific UIC.

	P006,RCN****,ATC***
	Displays a prospective gain (PG) within an ATC for a specific RCN.



For other possible parameters refer to the RISMAN.



[bookmark: other]Other Files:

· “M” Series:  Displays all records for a specific UIC, ARC, or TGC, or a specific RCN within UIC, ARC, or TGC, from the Activity Requisition Status File.

· “NR” Series:  Displays, daily diary error records for research; expired prospective gains and personnel in excess of ninety (90) days from the NESFLTSUM; and displays and updates information on TEMDU (CAT-3xxx).

· “SR” Series:  Displays BA, NMP, projected on board, requisition excesses and differences of manning plan for each Rating/NEC within each activity of an MCA and a Basic NES Record.  The “SR” series only applies to the Submarine force.

· “TR” Series:  Displays and updates TAD personnel transactions.

· “VR” Series:  Displays the Basic Officer Record.

*These files are restricted and specific access must be authorized to view these files.

For more information on these series of files, refer to the RISMAN.
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