
Billet Title: Transition Assistant Navy Personnel Command (PERS-97) 
 
Grade/Designator: E-4 to E-5, any rate
 
Number Required: 3

[bookmark: _GoBack]Application Due Date: 31 March 2014

Start Date:  30 April 2014

Duration: 24 months (with the possibility of up to 3 additional years 
in 1 year increments)

Clearance Required: Secret 

Eligibility requirements:  The Career Transition Office (CTO) supports the rapid and seamless transition from the Active Component to the Reserve Component (AC2RC) that encourages a lifetime of Navy service.  Transition Assistants provide assistance and guidance for Active Component Sailors who are transitioning to the Selected Reserve.

The ideal candidate possesses effective communication skills, must be well organized administrators and advanced Microsoft/information systems knowledge. 

Application Procedures:  

Interested Enlisted shall apply by letter to NAVPERSCOM (Pers-92) via their Reserve unit Commanding Officer (CO) using the Application Template/Format @ http://www.public.navy.mil/BUPERS-NPC/CAREER/RESERVEPERSONNELMGMT/ENLISTED/Pages/CANRECFTSRecruitingProgram.aspx   

Additionally, submit last three Evaluation and PRIMS as enclosures 3 and 4 and verify you are not currently on mobilization orders/identified for mobilization (IMS code of R##).  

Scan and email completed application (including NAVPERS 1306/92 and all required documentation. Subject of email must read:  "APPLICATION FOR TEMPORARY RECALL TO THE CAREER TRANSITION OFFICE TRANSITION ASSISTANT ICO [RANK/NAME]".  Send completed packages via encrypted email to PERS-92Recall@navy.mil or michaella.saffawuy1@navy.mil

Point of Contact Regarding Application: RP1 Saffa-Wuya, Pers-922 LPO, 901-874-4599, michaella.saffawuy1@navy.mil 

Point of Contact Regarding Billet:  YN1 Herrmann, Pers-97 LPO, 901-874-3836, amanda.herrmann@navy.mil
