CHECKLIST FOR FTS SAILORS
RATING CONVERSION & FORCE CONVERSIONS

     NAVPERS 1306/7 signed by the Commanding Officer
       Armed Services Vocational Aptitude Battery (ASVAB) scores
	*Please ensure converted scores are submitted.
       Last three years of evaluations
       Last three Physical Fitness Assessment (PFA) and Body Composition results

*Please ensure Career Counselor point of contact information is included in all requests!

** Ensure all documentation is included in your request: Refer to MILPERSMAN 1306-618 for security clearance (JPAS print-out), medical requirements, and any other documents for the respective rating requested.  

*** If Force Conversion submit documentation supporting member’s inability to remain in their current rating.

**** NOTE:  Please include all required documentation in your package.  If member is missing any documentation (i.e. last three evals or three PFA’s) please include justification why the documentation is missing in the CO’s endorsement

