Safety Checklist Disclaimer
Checklists are used in various applications and inspections. Checklists are designed to ensure that all steps are followed and nothing is missed.

This Checklist is designed for additional or collateral duty safety officer (CDSO) and supervisor.  The checklist is not and should not be considered complete.  The checklist is designed to give the CDSO or supervisor a basic “what to look for”.  Anything that is considered “out of the ordinary” should be immediately reported to the Safety Officer for further investigation.  Prior to using this checklist the CDSO or supervisor should be properly trained. 

Checklists should only be used as a guide.  Checklists are not all encompassing and proper references should be used to ensure all aspects of the inspection, use and care, etc. are followed and up-to-date.   The checklist is only as good as the individual using it.  A checklist does not provide any expertise or experience and should be updated as required or at least annually.   
Link to Navy instructions specifically the OPNAVISNT 5100.23:
http://doni.daps.dla.mil/OPNAV.aspx?RootFolder=%2fDirectives%2f05000%20General%20Management%20Security%20and%20Safety%20Services%2f05%2d100%20Safety%20and%20Occupational%20Health%20Services&View=%7bDEF0EB11%2d3785%2d4F67%2dB5A1%2dAE9F8EB752BC%7d
Link to the Naval Safety Center:

http://safetycenter.navy.mil/
Link to the Code of Federal Regulations:

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=%2Findex.tpl
The way OSHA identifies its standards

29 CFR 1910.110(b)(13)(ii)(b)(7)(iii)
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* Recognizable hazard can include but are not limited to:


1) Carpets properly secured to the floor


2) Excess clutter


3) File cabinets and drawers arranged so they do not block aisle ways


4) Furniture in good repair


5) Heavy items are not stored on top of filing cabinets


6) Phone lines, computer cords, etc are kept secured under desks


7) Paper cutters stored with blade down and secured


8) Desks are set up with ergonomics in mind


9) Closets are clean and not used for storage

10) Food appliances and eating areas are kept clean

** OSHA’s machine guarding methods consist of three major groups

1) Barrier/Guard



a) Fixed



b) Self-adjusting (also called awareness)


2) Devices



a) Two hand control



b) Presence sensing (also called light curtains)



c) Pull backs and hold outs



d) Sensing carpets


3) Location- Designed to position worker away from the machine.



	General Safety Inspection Checklist 
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Area Inspected________________________________________________
	
	
	

	
	
	
	
	
	
	
	
	
	

	A.  Sign Posting/Labeling
	 
	 
	 
	 
	N/A
	Yes
	No

	1.  Is a written Emergency Plan posted and up-to-date?  
	 
	 
	 
	 

	OPNAVINST 5100.23 Ch 26 &29  / CFR 1910.38(b)
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2. Are Industrial Hygiene Surveys posted and up-to-date? OPNAVINST 5100.23 Ch 2
	 
	 
	 

	3.  Is the Commanders Safety Policy posted and up-to-date?  OPNAVINST 5100.23 ch 2
	 
	 
	 

	4. Are applicable NAVOSH Deficiency Notices posted and up-to date?
	 
	 
	 
	 

	OPNAVINST 5100.23 Ch 9
	 
	 
	 
	 
	 
	 
	 

	5.  Is the DD 2272 Department of Defense Occupational Safety and Health
	 
	 
	 
	 

	Program posted and up-to-date?  OPNAVINST 5100.23 Chapter 2
	 
	 
	 
	 

	6. Are Copies of Navy Employee Reports of Unsafe or Unhealthful
	
	 
	 
	 

	Working Condition (OPNAV 5100/11) Posted and available to employees?
	
	 
	 
	 

	OPNAVINST 5100.23 Ch 10 /29 CFR 1960.28 
	 
	 
	 
	 
	 

	7.  Are appropriate caution/hazard signs posted at entrances when/where required? 
	 
	 
	 

	29 CFR 1910.145
	 
	 
	 
	 
	 
	 
	 
	 

	B. Housekeeping/General Appearances 
	 
	 
	 
	 
	 
	 
	 
	 

	1.  Are offices, work areas, storage areas, basements, entrances, outdoor  
	 
	 
	 
	 

	walkways and stairways kept clean to the extent that the nature of work allows?
	 
	 
	 

	OPNAVINST 5100.23 Ch 3 Ch 10 / 29 CFR 1910.141
	 
	 
	 
	 

	2. Are offices and storage areas clean, orderly, and free of debris and maintained
	 
	 
	 

	as far as reasonably practicable as to prevent the entrance and harborage 
	
	 
	 
	 

	of rodents, insects, and other vermin.  OPNAVINST 5100.23 Ch 3 / 29 CFR 1910.141(a)(5)
	 
	 
	 

	3. Are electrical rooms being used for storage? 29 CFR 1910.303(g)(1)(ii)
	 
	 
	 
	 

	4. Is the workplace free of recognized hazards that could cause death or serious 
	 
	 
	 

	harm to employees?  OSHA Act Sec. 5 (a)(1) *
	 
	 
	 
	 
	 

	C. Electrical (Most discrepancies in a office setting will be electrical)
	 
	 
	 
	 

	1. Are power strips not used properly? (i.e. Daisy Chained) 29 CFR 1910.303(b)(2)
	 
	 
	 

	2. Temporary wiring used in lieu of permanent wiring? 29 CFR 1910.305(g)(1)(iv)
	 
	 
	 

	3. Electrical Cord Passing through Door, Wall or Ceiling? 29 CFR 1910.305(g)(1)(iv)
	 
	 
	 

	4.  Are electrical cords spliced or wrapped with electrical tape to cover damaged 
	 
	 
	 

	insulation? 29 CFR 1910.305(g)(2)(ii)
	 
	 
	 
	 
	 
	 

	5. Are electrical cords frayed?  29 CFR 1910.303(b)(1)(iv) 
	 
	 
	 
	 

	or 29 CFR 1926.416(e)(1)
	 
	 
	 
	 
	 
	 
	 

	6.  Is the electrical ground pin missing?  29 CFR 1910.304(b)(2)(ii)
	 
	 
	 
	 
	 
	 
	 
	 
	 

	7.  Is the electrical service panel blocked? 29 CFR 1910.303(g)(1)(i)(B)(C) 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	8.  Are any receptacles broken? 29 CFR 1910 - 303(b)(7)(iv)
	 
	 
	 
	 

	9.  Are power strip/surge protectors being used for high amp loads such as a 
	
	 
	 
	 

	microwave or refrigerator? 29 CFR 1910.303(b)(2)
	 
	 
	 
	 
	 

	Area Inspected_____________________________________


	
	
	
	
	
	 
	N/A
	Yes
	No

	D. Fire Protection 
	 
	 
	 
	 
	 
	 
	 
	 

	1. Are emergency egress aisles blocked or impeded? 29 CFR 1910.38  
	 
	 
	 
	 

	2.  Are exit signs posted clearly visible? 29 CFR 1910.37(5); 29 CFR 1910.37(6);
	 
	 
	 
	 

	29 CFR 1910.37(7)
	 
	 
	 
	 
	 
	 
	 
	 

	3. Are fire exits free of obstructions? (i.e. not blocked) 29 CFR 1910.37(a)
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4. Are fire extinguishers inspected every 30 Days? 29 CFR 1910.157(4)  
	 
	 
	 
	 
	 
	 
	 
	 
	 

	5.  Are fire extinguishers properly mounted? 29 CFR 1910.157(c)(1) 
	 
	 
	 
	 

	6.  Are fire extinguishers accessible?  (i.e. not blocked) 29 CFR 1910.159 (c)
	 
	 
	 
	 

	7. Are sprinkler heads protected from mechanical damage? 29 CFR 1910.159(c)(8)(iii)
	 
	 
	 
	 
	 
	 
	 
	 
	 

	8. Is proper 18" clearance kept below sprinkler heads? 29 CFR 1910.159(10)
	 
	 
	 
	 

	9.  Are appropriate number of fire extinguishers available to employees? 29 CFR 1910.157(4)
	 
	 
	 

	10. Are fire doors blocked or secured in the open position? NFPA 80 6.1.4.2.1
	 
	 
	 
	 

	11. Fire door self-closed devices not working properly NFPA 80 6.1.4.2.2
	 
	 
	 
	 

	E. Personal Protective Equipment (PPE)
	 
	 
	 
	 
	 

	1.  Is the PPE adequate for the work being performed in the area? 29 CFR 1910.132(a)
	 
	 
	 

	2.  Is the employee properly trained if using PPE? 
	 
	 
	 
	 
	 

	OPNAVINST 5100.23 Ch 6 / 29 CFR1910.132(f)
	 
	 
	 
	 
	 

	3.  Back support belts ARE NOT being used by Navy employees?  
	
	 
	 
	 

	OPNAV 5100.23G CH-1 2307b
	 
	 
	 
	 
	 
	 

	4.  Is Safety foot wear being worn where required? 29 CFR 1910.136(a)
	 
	 
	 
	 

	5.  Are hard hats being worn where required? 29 CFR 1910.135 or 29 CFR 1926.100
	 
	 
	 

	6. Are personnel working with potential electrical hazards wearing protective
	 
	 
	 
	 

	gear / devices in accordance with OPNAVINST 5100.23 Ch 6 / 29 CFR 1910.335?
	 
	 
	 

	F. Safety Devices 
	 
	 
	 
	 
	 
	 
	 
	 

	1.  Are eyewash/shower units clean, serviceable, clearly identified and
	 
	 
	 
	 

	unobstructed? ANSI/ISEA Z358.1 – 2009 5.4.2
	 
	 
	 
	 
	 

	2.  Are eyewash/showers being inspected and tested as required? 
	 
	 
	 
	 

	ANSI/ISEA Z358.1 – 2009 5.5.3 and 5.5.5
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.  Are machine guards in place and being used properly? Horizontal Standard 
	 
	 
	 
	 

	29 CFR 1910.212 & 1910.219 Vertical Standards 29 CFR 1910.213 - 218 **
	 
	 
	 
	 

	4. Are valve protection caps in place when gas cylinders are not in use? 29 CFR 1910.253(2)(iv)
	 
	 
	 

	5. When required are machines properly secured to a bench or floor?  
	 
	 
	 
	 

	29 CFR 1910.212(b)
	 
	 
	 
	 
	 
	 
	 
	 

	6.  Are grinder tool rests adjusted to no more than 1/8" from abrasive wheel? 
	
	
	
	
	
	
	 
	
	 

	29 CFR 1910.215(a)(4)
	 
	 
	 
	 
	 
	 
	 
	 
	 


Area Inspected___________________________________________

	
	
	
	
	
	
	 
	N/A
	Yes
	No

	7.  Are tongue guards adjusted no more than 1/4" from wheel? 29 CFR 1910.215(b)(9)
	 
	 
	 

	8. Are there No “Nip Point” Guard – Belts, Chains, or Pulleys? 29 CFR 1910 212(a)(1)
	 
	 
	 

	9. Are band saws blades properly guarded?  29 CFR 1910.213(i)(1)
	 
	 
	 
	 

	10.  Are there blade guard for circular saws behind or beneath the table?  
	
	 
	
	 

	29 CFR 1910.213(a)(12)
	 
	 
	 
	 
	 
	 
	 

	11. Are there guards on a disk sanding machines? 29 CFR 1910.213(p)(3)
	 
	 
	 
	 

	12. Are Pedestal Grinders being operated in accordance with ANSI B7.1 3.1.2? 
	 
	 
	 

	13.  Are non-auto restart devices installed as required?  29 CFR 1910.213(b)(3)
	 
	 
	 

	G. Respiratory Protection
	 
	 
	 
	 
	 
	 
	 

	1. Are employees who use respirators in a medical surveillance program?
	 
	 
	 
	 

	OPNAVINST 5100.23 Ch 15 / 29 CFR 1910.134 (c)(1)(ii)
	 
	 
	 
	 

	2.  Are employees wearing respirators properly fit tested in accordance with
	 
	 
	 
	 

	OPNAVINST 5100.23 Ch 15 / 29 CFR 1910.134 Appendix A?
	 
	 
	 
	 

	3.  Are employees fit tested prior to initial use and annually thereafter?
	 
	 
	 
	 

	OPNAVINST 5100.23 Ch 15 / 29 CFR 1910 (i)(C)(7)(iv)(f)(2) 
	 
	 
	 
	 

	4. Are there written Standard Operating Procedures governing the selection,
	
	
	
	
	
	
	 
	 
	 

	care, issue, and use of respirators? (OPNAVINST 5100.23) 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	5.  Are militray personnel who are "fit for full duty" based on their Preventive 
	 
	 
	 
	 

	Health Assessment still being fit tested prior to wearing respirators?
	 
	 
	 
	 

	OPNAVINST 5100.23
	 
	 
	 
	 
	 
	 
	 

	6.  Is the Respiratory Protection Progam Manager properly trained in accordance 
	
	
	
	
	
	
	 
	 
	 

	with OPNAVINST 5100.23 and 29 CFR 1910.134(c)  ?
	 
	 
	 
	 
	 
	 
	 
	 
	 

	H. Fall Protection
	 
	 
	 
	 
	 
	 
	 
	 

	1. Are personnel trained in Fall Protection? OPNAVINST 5100.23 / 29 CFR 1910 / 29 CFR 1926
	 
	 
	 

	2. In areas where there are personnel exposed to fall hazards or if  personnel 
	 
	 
	 
	 

	wear fall protection equipment rountinely is there a written program in place? 
	 
	 
	 
	 

	OPNAVINST 5100.23
	 
	 
	 
	 
	 
	 
	 

	3. Do stepladders in the workplace meet the requirements of 29 CFR 1910.25 or .26
	 
	 
	 

	I.  Miscellaneous 
	 
	 
	 
	 
	 
	 
	 
	 

	1. Are employees exposed to excessive noise? OPNAVINST 5100.23 / 29 CFR 1910.95
	 
	 
	 

	2.  Is energy control (i.e. lockout/tagout) being used during the service or maintenance
	 
	 
	 
	 

	  of equipment? OPNAVINST 5100.23 CH 24 / 29 CFR 1910.147 or 29 CFR 1926.417
	 
	 
	 
	 

	3.  Are personnel operating powered industrial trucks (i.e. forklifts, etc) properly
	
	
	
	
	
	
	 
	 
	 

	trained in accordance with 29 CFR 1910.178?
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.  Are there any missing ceiling tiles? NFPA 101 (2012) 4.5.61. 
	 
	 
	 
	 


Area Inspected_____________________________________

	
	
	
	
	
	
	
	N/A
	Yes
	No

	5.  Are stepladders maintained in good condition, all hardware and fittings securely   
	 
	 
	 

	attached? 29 CFR 1910.25(5)(i)
	 
	 
	 
	 
	 
	 
	 

	6. Do first aids kits meet the requirements of 29 CFR 1910.151?
	 
	 
	 
	 
	 
	 
	 
	 
	 

	7. Are fan blade guards opening too large? 29 CFR 1910.212(a)(5)
	 
	 
	 
	 

	8. Are the area JHA's up-to-date and available for employee review? 
	 
	 
	 
	 

	OPNAVINST 5100.23
	 
	 
	 
	 
	 
	 
	 

	9.  Do hand held portable tools meet the requirements of 29 CFR 1910.242?
	 
	 
	 
	 

	10. Are personnel trained on hazardous materials (HAZCOM Standard) 
	 
	 
	 
	 

	in accordance with the OPNAVINST 5100.23 CH 6 / 29 CFR 1910.1200 annually? 
	 
	 
	 

	11.  Are portable jacks (i.e. floorjacks) inspected and maintained in accordance 
	 
	 
	 

	with 29 CFR 1910.244(a)(2)(vi)(a)?
	 
	 
	 
	 
	 
	 

	12.  Is storage under stairways prohibited?  NFPA 1, 14.6.3
	 
	 
	 
	 

	13.  Are food and beverages stored separately?  (i.e. in the refrigerator) 29 CFR 1910.141 (g)(4)
	 
	 
	 

	14. Are chemicals stored properly?  29 CFR 1910.176(b) and (c)
	 
	 
	 
	 

	15.  Are Material Safety Data Sheets (MSDS) readily accessible for employees? 
	 
	 
	 

	OPNAVINST 5100.23 CH 7 / 29 CFR 1910.1200 (g)
	 
	 
	 
	 
	 

	16. Are flammable and /or combustible liquids stored properly? 29 CFR 1910.106(d)(5)(iii)
	 
	 
	 

	17. Are commerical refrigerators and freezer doors locked from the outside?
	
	 
	 
	 

	UL 471 para 5.5 
	 
	 
	 
	 
	 
	 
	 
	 


	Name of individual conducting inspection:___________________________________________

	Name of Safety Reviewer:______________________________________________________

	Date: ______________________________
	
	
	
	
	

	Safety Signature:_____________________________________________________________
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